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Job Description

Job Title:                    Senior HVAC/Electrical Equipment Technician
Department:               Maintenance

Reports To:                Director of Physical Plant

FLSA Status:              Exempt

Prepared By:              HR Department

Prepared Date:           December 9, 2021
Approved By:        

Revised Date:              
 

SUMMARY 

This position requires skilled work in several trades in the maintenance and repair of buildings, HVAC, Boilers and electrical equipment.  Earlier working hours may be required and subject to call in after normal working hours and weekends.
ESSENTIAL DUTIES AND RESPONSIBILITIES 

Below are listed the primary tasks identified for this position.  The duties articulated though not exhaustive, indicate the majority of the functions assigned to this position.  Other duties may be assigned based on institutional need.

1. Programs time schedules and trouble shoots control problems on HVAC energy management system Boiler and lighting systems.
2. Performs routine preventive maintenance on HVAC, electrical, refrigeration, and other equipment. 
3. Diagnoses mechanical, electrical, and control problems in HVAC system, Boilers, refrigeration, and other equipment as needed. 
4. Removes and replaces defective parts on HVAC, refrigeration, Electrical equipment and Boilers.

5. Maintains spare parts inventory of commonly used items. 
6. Inspects chiller and boiler controls to insure safety items are in good working order. 
7. Keeps records of work completed on equipment. 
8. Installs and maintains communication lines for A/C and boiler controls.  
10.  Reads blueprints and schematic drawings to trouble shoot problems.

11. May be assigned other duties in maintenance department as needed. 
12.  Performs annual inspections on all chillers.  Performs monthly and quarterly inspections on Boilers.
13. Remotely monitors HVAC, Boiler and Lighting systems after normal operating hours.

14. Maintains, repairs and replaces duct work as needed.

15.  Performs electrical services (ex. Run conduit and wiring, change out switches, electrical outlets, light fixtures, breakers etc.) as needed.

SUPERVISORY RESPONSIBILITIES 

In the absence of the Director (or on occasion if directed by the Director).  
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE 

Successful completion of HVAC certificate program at an accredited institution plus two (2) years of paid experience in the maintenance and repair of HVAC and Electrical equipment or High school diploma/general education degree (GED) plus five (5) years of paid experience in the maintenance and repair of HVAC and Electrical equipment. Equivalent education and experience will be considered.  
LANGUAGE SKILLS 

Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  Ability to write routine reports and correspondence.  Ability to speak effectively before groups.

MATHEMATICAL SKILLS 

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals.  Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

REASONING ABILITY 

Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.  Ability to deal with problems involving several concrete variables in standardized situations.

CERTIFICATES, LICENSES, REGISTRATIONS 

Valid driver’s license.

EPA Section 608 Universal Certification
PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to finger, handle, or feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; talk or hear; and taste or smell.  The employee frequently is required to sit.  The employee must regularly lift and/or move up to 80 pounds and occasionally lift and/or move up to 100 pounds.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.

WORK ENVIRONMENT  

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to moving mechanical parts and electricity.  The employee is frequently exposed to outside weather conditions.  The employee is occasionally exposed to wet and/or humid conditions; high, precarious places; fumes or airborne particles; toxic or caustic chemicals; extreme cold; extreme heat; risk of electrical shock; and vibration.  The noise level in the work environment is usually loud.
